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APPLICATION FOR EMPLOYMENT FORM 
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POSITION:

APPLICANT DETAILS
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Name:
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Street:
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[image: image19.jpg]Northside Community Service
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Suburb:

 
              State: 

          Postcode:

Phone:

                         Home
                                              Mobile


Email:


Postal Address:

If different from home

Drivers Licence No:



              Date Of Birth:

Are you an existing employee of or a volunteer with Northside Community Service?  

  YES 

NO

How did you find out about the position?

Canberra Times

Website
  Other

Staff recommendation 
Name of Staff Member






PREVIOUS EMPLOYMENT HISTORY

Please list details of your last three positions.

	Duration of Employment
	Employer
	Position Held
	Reason for Leaving

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	


YOUR QUALIFICATIONS / EDUCATION

Please list
	Relevant Qualification(s) / Education
	Date/Year Attained

	
	


REFEREES

Please include below contact details of at least two professional referees whom we can contact regarding your suitability for the position. 

	Name of Referee
	Organisation
	Position
	Contact Number

	1. 
	
	
	

	2. 
	
	
	

	3. 
	
	
	


CRIMINAL HISTORY DECLARATION

This section requires you to declare whether or not you have been convicted of a criminal offence. Please note that if you are selected for this position you will be required to undergo a police records’ check.

· You do not have to declare a conviction if it is “spent”, which means:

· It is 10 years since the date of the conviction (or 5 years for a child offenders);

· You were not sentenced to imprisonment or were not sentenced to imprisonment for more than 30 months;

· You have not re-offended during the 10 year (5 years for child offenders) waiting period: and;

· A statutory or regulatory exclusion does not apply. (A full list of exclusions is available from the Privacy Commissioner)

Please Note: For childcare related positions and any position requiring the employee to enter a client’s home for care purposes, an exclusion applies and all criminal convictions must be disclosed.
Have you ever been convicted of a criminal offence?      YES                         NO

If yes, please give details


MEDICAL INFORMATION

	Do you have any pre-existing medical conditions/injuries, or incurred any workers compensation claims within the past 5 years which may affect work for which you have applied (refer to duties in Position Description)?
	[image: image1.wmf]Yes
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	If yes please give details

	Do you suffer from any back, neck, shoulder or knee complaints?
	[image: image3.wmf]Yes


[image: image4.wmf]No


	If yes please give details

	Are you required to take medication, which may

· Affect your work performance

· Affect your attendance at work
	[image: image5.wmf]Yes

[image: image6.wmf]No


[image: image7.wmf]Yes

[image: image8.wmf]No


	If yes please give details

	Would you be willing to take a medical examination

[image: image9.wmf]Yes
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	Would you be willing to take an alcohol and other drug test?

[image: image11.wmf]Yes

[image: image12.wmf]No




STATEMENT  

In signing this Application for Employment, I acknowledge that any misrepresentation of facts is sufficient for dismissal.
Signature: ____________________________       Date:  ___________________
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Please specify
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